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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
 
18-Jul-2021
  
Dear Phalguna G,
B.Sc, Physics
Sarada Vilas College
 
Candidate ID – 17262824
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 251,999/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Phalguna G Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1475.892857 17,711

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 469 5,628

Annual Gross Compensation 220,499

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,499

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 251,999

 
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited
 

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
AND
 
Phalguna G, 22, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
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Employment Offer Letter
Dear Mr./Ms./Mrs. Shreeya,

25th APR,2022,
Hyderabad.

Congratulations on your selection into Biz Bulls FranchisingPvt Ltd..... !!!As per the details furnished by you in the

Interview procedure and the conversation you had with us, we are provisionally pleased to offer you an employment

with our organization.

Position : HR Trainee

Salary : Rs. 10,000/- PM (until confirmation)

Reporting to : HRManager

Job commencement : 25th APR, 2022

Employment Type : Full Time Regular (Work From Home)

Training & Induction : 5 working days*(Zero period and shall not be considered for anypayments)

Observation Period : 30 working Days*, after induction (Appointment Letter shall be issued upon

successful observation)

Probationary Period : 6 Months* (Management has every right to extend/reduce the duration or even

termination of employment, basing on the overall performance observed – Confirmation Letter

shall be issued upon successful probation)

Work Location : Work fromHome

Working Hours : Regular (09.30AM to 07.00PM)

Office Address : Punjagutta, Hyderabad, Telangana - 500082

Scanned documents of the following, needs to be mailed back with acceptance, for joining:

 National Identity Proof (Aadhaar Card as a mandatory, as per govt. norms);

 Additional photo Identity proof (Driving license/Passport/Voter Card);

 Residence Proof (both Present & Permanent – Ration Card/Electricity Bill/Gas Bill/Phone Bill/HostelBill);

 Academic Proof (SSC, Inter (+2), Graduation, Post-Graduation etc);

 Experience Proof – If applicable (Previous Offer Letters, Relieving Letter & Last 3Pay-Slips);

 Financial Account Proof (PAN Card or Form 49as a mandatory, as per govt. norms for TAXfilings);

 Financial Account Details – for future pay transactions (Bank Account copy or Bank Statement);

 Counter-signed copy of this entire Offer Letter;

 Latest updated Resume &Recent Photograph (with Red background for I-Card& internal officepurpose)
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Sd/- (HR Team, BIZ BULLS INDIA)
Employee Signature

| Business Planning & Training | Franchise Licensing, Management & Support |
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Points to remember throughout this Offer of employment with us:


This offer may get nullified, if you are not reporting within the above said time. And please note that you can’t re-
apply for the next 1 year, to our company, if you fail this offer.


Please scan the original documents, to mail back, for verification, to complete the joining formalities. This
offer may get cancelled, if any type of discrepancy is found from the details furnished or in the
documents submitted.


Appointment Letter shall only be considered as official employment with our organization and shall grant
you eligibility for any payments. Otherwise, your employment shall be considered provisional and restrict
you for any benefits of our employment that even include any type of payments or any such.


Management has every right to reassign, alter or terminate any service, position, work location, duties or any
such to the employee as and when required by company management.


Salary is the payment offered, in exchange of dedicated professional services required by company. Hence it’s
employee’s individual responsibility to keep it confidential and justify it.


Allowances shall be affected, if company offers any alternative facility for employees, in such particular.


The pay period/cycle of the company shall be from 20th of a calendar month till 20th of next calendar month
and shall be paid on 7th of the following calendar month. Minimum 15 working days’ attendance should be
there to get a pay cheque, in any pay period/cycle or otherwise it will be paid only along with next paycheque.


Salary shall be paid in cash or cheque until probation and shall be credited to account after getting written job
confirmation. No special pay slip shall be provided during the probation.


All other expenses, during probation, shall be borne by the employee only (including travel, mobile or any
such).


Every employee is bound to attain certain positional goals, which shall affect the payments, of whatever kind.

Management won’t encourage poor performers, which might cause termination of employment,
automatically, no special notice be given.


Employee might not be eligible for any pay, if employee is not assigned any work or employment is on hold or
on suspension or in extended departmental trainings or if employee is not up to mark of positional
performance, during the probation or confirmed employment.


You are advised to understand and follow all terms of your employment, in training, before appointment and
are bound to follow them strictly. Employee/Trainee should always comply with the updated terms and
conditions of the company.


Regular separation settlement terms shall be applicable (If any employee separates from company, for any
reason, interim, can receive final settlement only after 45 working days)


You are to dedicate your complete professional services & working hours, as discussed over interview &
mentioned in this document. You shall have to deliver the services, in time, as per the requirements and the
work order.


Due to the pandemic situations, Work from Home is being offered, but all employment conditions apply.


Every employee is accountable and responsible for the safeguard of company property, of any form,
otherwise liable for the losses incurred. You are to maintain complete confidentiality, at all times, under any
circumstances, while using any type of the company’s property.


For any issues or grievances, employee must first contact the Grievance Cell (Elected by employees &
Management). If unresolved by the Grievance Cell then must approach Company Legal Arbitrator (Letter of
Grievance consultation is mandatory to approach the Legal Arbitrator). All disputes can come under
Hyderabad jurisdiction only.

Sd/- (HR Team, BIZ BULLS INDIA)
Employee Signature

| Business Planning & Training | Franchise Licensing, Management & Support |2422
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Date:  16/11/2021

TO'

Mr.  Arjun  D  N,

S/o.Nagendra [)  M,

Devanuru Villa{;e  &  Post

Nanjangud Taluk,

Mysore  District  -571119

Appointment Advice
ShreeGluco
Biotech

Mfrs. of Corn Starch and its Derivatives

Dear Mr. Arjun  D N,

Thank you for meeting us to pursue an employment opportunity with  us.

Based  on  your.  Biodata  and  the  interview  you  had  with  us,  we  are  pleased  to  make  an  offer  of

appointment  as  Trainee  Chemist  in  our  QA/QC  Department  for  the  remuneration  as  offered  and
agreed by us.

Your Training period  is  one year from  the  date of I.oining.  You will  be  paid  all  inclusive  CTC of rupees

1,50,000/-(One  Lakh  Fifty Thousand only)  per annum.

Needless  to  mention,  that  it  is  very  confidential  and  should  not  be  disclosed/shared  with  anyone

other than yoilr family. The  management  reserves the  right to  bifurcate or  merge the  allowances  in
basic   salary.    While   this    offer   of   appointment    is    being    made    from    HRD    (Department),    the
management  I.eserves  the  right  to  utilize  your  services  in  any  department  or  any  of  our  group
companies,   located   elsewhere   in   India   or   abroad,   either   existence   or   which   may   come   into

existence. Your place of posting will  be at factory at the following address:
Shree Gluco Biotech Pvt Ltd.
Thayur Gate, Gejjiganahalli Village, T. Narsipura Road to Nanjangud Road,
Nanjangud, Mysore District 571129, Karnataka
This appointment offer is subject to:
The information provided by you your Bio-data and interview should be correct and valid.
This appointment is valid from the date of your joining which should  not be later than 25/11/2021.
Your  formal  appointment  letter  will   be  issued  at  the  time  of  your  j.oining.   In  the  meantime,  we

request your confirmation of acceptance of this offer by returning us a signed copy of this letter.
Please bring the following documents at the time of your joining:

1.     Original  and   photocopies  of  all  your  certificates,   matriculation  onward   (including  experience

certificates)
2.     Relieving c:ertificate from your last employer

3.      Proofofy()urlastsalary

4.     Two passport size colour photographs

5.     Medical fitness certificate from  registered  Medical  Practioner as perthe enclosed Performa.

We look forward to your joining our Organization at the earliest.

Thanking you,

lil,[nH

For eeGluciD Biotech Pvt Ltd.

8 Ausrihath
Managing Dir€!ctor

ShreeGluco Biotech  Pvt   Ltd.
Regd.  &  Admin Off:  No-36/2,  Patalamma Temple Street,  Near Southend  Circle,  Basavanagudi,  Bangalore -560 004.

Factory : Thayur Gate, T.  Narasipura to  Nanjangud  Road,  Nanjangud Taluk,  Mysore  District,  Karnataka  -571129,

® 080-26572327141328449

®  info@shreegluco.com       ©www.shreegluco.com
CIN  :  U15410KA2012PTC06270431
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 Confidential 

  Human Resources 

 

Page 1 of 2 

 

 

28
th
 December 2021 

 

Mr. Chethan M K 

#05 Gejjagalli Mandakalli Post, 

JP Nagar Mysore. 

 

Dear Chethan M K, 

 

We are pleased to inform that you have been selected for the position of Senior Officer-Project Sales, 

(Grade – G8,L1), Decorative Business Division, Nippon Paint (India) Private Limited. Your place 

of posting will be at Mysore (HQ), Bangalore (Depot) and the position reports to Regional Sales 

Manager. 

 

The details of your remuneration are given below:- 

Components Monthly (INR) Annual 

(INR) 

Basic Salary               25,000          3,00,000  

House Rent Allowance               10,000          1,20,000  

Special Allowance               24,000          2,88,000  

Medical Allowance                 1,250             15,000  

Gross Salary               60,250          7,23,000  

Provident Fund  

(Employer Contribution) 

                3,000             36,000  

Leave Travel Allowance                 2,083             25,000  

Gratuity                 1,203             14,430  

Performance Linked Incentive                 5,417             65,000  

Total CTC               71,953          8,63,430  

 

You will be eligible for the said benefits as may be statutorily applicable and other benefits, as per the 

Company policies, procedures and rules as applicable to your position with the Company. 

 

1. Performance Linked Incentive 

The quantum and pay-out date of Performance Linked Incentive will be decided by the management 

based on your performance and contributions towards our Company. 

 

 

. 
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 Confidential 

  Human Resources 

 

Page 2 of 2 

 

2. Probationary Period 

You will be on probation for a period of six months from the date of joining our Company. 

 

3. Commencement Date 

You are requested to join us on or before 10
th

 January 2022. At the time of your joining, you are 

requested to bring along with you the following documents: 

 

1. Four passport size photographs with white background  

2. Copies of educational qualifications along with originals (for verification) 

3. Address proof / ID proof with self-attested copies 

4. Relieving letter from your present employer 

 

Please sign the duplicate copy of this letter and return to us in token of your acceptance of this offer.  

Alternatively, you can send in your acceptance by email addressed to  

 

 Mr. Mathusoothanan.R at mathusoothanan.r@ nipponpaint.co.in.  

If we have not received your acceptance within a week from date of receipt of this letter, this offer would 

automatically become void. 

 

A formal appointment letter will be issued to you on your joining the Company.    

   

For Nippon Paint (India) Private Limited 

 

N Rajeswari 

General Manager - Human Resources 

 

Acceptance: 

I accept the terms and conditions set out above. 

 

………………………………………. 

Name:                                                           

Date of commencement: 
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Posting Order cum Mandatory Induction Training Letter for the post of SWO-A 
1 message

HR FGMO Mangalore <hr.fgmomangalore@unionbankofindia.com> Sat, Nov 14, 2020 at 11:56 AM
To: rajeshrraji7595@gmail.com
Cc: Kollur Branch (CorpBank-3117) <cb3117@unionbankofindia.com>, RO-Udupi-PAD <cb8806pad@unionbankofindia.com>

�ेम�का: म:ंमास ंRef No:FGMO/HR/OR/634 /2020                    �दनांक Date: 13.11.2020
�पीड पो�ट �ारा  By Speed Post

��त / To,  
MR. RAJESH R (Roll No. 1981000033)  
S/o / D/o Shri RAMUNAYAK 
99 CHIKKEREYURU VILLAGE  
HAMPAPURA HOBLI  
H D KOTE TALUK  
MYSORE - 571125, KARNATAKA  
Email : rajeshrraji7595@gmail.com, Ph: 8095649463  

�वषय: SWO ‘A’ पद के �लय ेतैनाती आदेश सह अ�नवाय� �वेश ��श�ण काय��म प� 
Posting Order cum Mandatory Induction Training Letter for the post of SWO-A  

1. यह प� आपको जारी �कय ेगय ेप�ांक मास:ं भत�: HRD:REC:8224 :2020 �दनांक 21.09.2020 के अनु�म म� ह,ै �जसके �ारा आपको ब�क म�
�स�गल �व�डो ऑपरेटर “A” पद के �लय ेब�क क� ओर स ेअनं�तम �नयु�� ��ताव �दया गया था.  
    This has reference to Provisional Offer of Appointment No. मास:ंHRD:REC:8224:2020 dated 21.09.2020 issued to you
for the post of Single Window Operator-A in  the Bank.  

2. भत�पूव� औपचा�रकता� को सफलतापूव�क पूरा करन ेतथा भत� पूव� �च�क�सा जांच म� �व�थ पाय ेजान ेके प�ात स�म �ा�धकारी �ारा
आपको �े�ीय काया�लय RO-Udupi के अंतग�त KOLLUR शाखा म� पद�थ करन ेका �नण�य �लया गया ह.ै अतः आपको �न�न पते पर �रपोट� करने
क� सलाह द� जाती ह.ै  
    Upon successful completion of pre-recruitment formalities & being found medically fit, it has been decided by the
Competent Authority to post you at the KOLLUR  Branch under RO-Udupi and you are advised to report at the following
address (Branch Address):  

Union Bank of India  
KOLLUR (Br Code : 3117)  

Opp:Swayambhoo Sri Ram Mandir, Shivamogga Road, Kollur-576220  
Branch Phone No. 8254-258380  

3. अनं�तम �नयु�� ��ताव प� के उपबंध �मांक 17 के अनुसार, आपको एतद�ारा सलाह द� जाती ह ैक� 23.11.2020 स ेशु� 2 स�ताह क�
अ�नवाय� �वेश ��श�ण काय��म म� उप��थत रह�. �वेश ��श�ण काय��म आभासी मोड के मा�यम से �कया जाएगा.  
        In terms of Clause No.17 of the Provisional Offer of Appointment, you are advised to undergo 2 weeks of Mandatory
Induction Training which will start from 23.11.2020. The induction training will be through Virtual mode. 

4. य�द आप समय से �दनांक 23.11.2020 को ब�क क� सेवा म� �नयु��/ �वेश ��श�ण म� �रपोट� करन ेम ेअसमथ� रहत ेह� तो आपको जारी �कया
गया उपरो� �नयु�� का ��ताव अपन ेआप र� माना जाएगा.  
In case you fail to report for the Induction Training or for joining the services of the Bank on 23.11.2020 in time, the
aforesaid Provisional Offer of Appointment issued to you will automatically stand cancelled.  

5. कृपया उपरो� पत ेपर ��श�ण हेत ु�रपोट� करत ेसमय आप �न�न�ल�खत द�तावेज लाए.ँ  
              Please bring following documents with you while you report at the aforesaid address:  

Ø        इस नामांकन प� क� मूल ��त उसके एक फोटोकॉपी के साथ. 
This Joining cum Training Nomination letter in original along with photocopy thereof.  
Ø        मूल फोटो आईडी (पासपोट�/ �ाई�व�ग लाईस�स/ पैनकाड�/ आधार काड�/ वोटर आई डी) तथा उसक� एक फोटो��त, जो आपके �ारा
�रपो�ट�ग ऑ�फस म� द� गई थी.  
Original Photo ID (Passport/ Driving License/ Pan Card/ Aadhaar Card/Voter ID) along with photocopy thereof as
submitted during document verification.  
Ø        ब�क �ारा जारी मूल अनं�तम �नयु�� ��ताव प� उसके एक छाया��त के साथ.  
Original Provisional Offer of appointment letter issued to you by the Bank along with photocopy thereof.  
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6. य�द आप �फलहाल �कसी सेवा म� ह� और भत� संबंधी औपचा�रकता� को पूरा करत ेसमय स�म �ा�धकारी स े�ा�त शत�र�हत काय�भारमु��
�माण-प� ��तुत नह� �कया था, तो आप अपन ेवत�मान �नयो�ा स े�ा�त उ� �माण-प� को ��तुत �कय े�बना इस ��श�ण काय��म के �लये
अनुमत नह� �कय ेजाय�गे और साथ ही ब�क �ारा �दया गया �नयु�� ��ताव भी र� माना जायेगा.  
If you are presently in service and have not submitted the unconditional relieving letter issued by the Competent Authority
at the time of completion of recruitment formalities, you will not be allowed to join the services of the Bank without
submission of the unconditional relieving letter from your existing employer and your offer of appointment will stand
cancelled. 

7. कृपया नोट कर� �क ब�क क� व�र�ता सूची म� आपका �थान �नयत करन ेके उ�े�य स े��श�ण के �ारंभ क� �त�थ ही आपके काय�भार-�हण क�
�त�थ मानी जायेगी, जैसा�क �नयु�� ��ताव प� के उपबंध �मांक 12 म� व�ण�त �कया गया ह.ै 
Please note that the date of commencement of training will be treated as your date of joining the services of the Bank for
the purpose of determination of your inter-se seniority, as mentioned in Clause No. 12 of the aforesaid offer of
appointment.  

8. कृपया नोट कर� �क ��श�ण के दौरान �कसी भी अवकाश क� अनुम�त नह� होगी.  
    Please note that no leave will be permitted during the Training. 

9. अनुवाद म� �कसी अ�प�ता क� ��थ�त म�, अं�ेजी के �ा�प को �ाथ�मकता द� जाएगी.  
      In case of any ambiguity in translation, English version will prevail.  

        शुभकामना� स�हत,  
        With best wishes.    

भवद�य /Yours faithfully                                                                                                                                                                                
                                         
          
सहायक महा �बंधक Asst. General Manager  
Union Bank of India  
Field General Manager’s Office  
Mangalore  
Ph: 0824-2861885 / 2861407  

��त �ल�प cc to : RO-Udupi 

“सावधान: यू�नयन ब�क ऑफ इं�डया कभी भी ���गत जानकारी जैसे- ब�क खात ेक� जानकारी, पासवड�, डे�बट/�े�डट काड� का �ववरण इ�या�द मांगने के
�लये कोई फोन नह� करता, न ही ई-मेल या एमएमएस भेजता ह.ै कृपया ऐसे फोन का �कसी भी �कार स ेउ�र न द�.”  

“इस ई-मेल और अनुल�नक का संदेश पूरी तरह से पाने वाल/ेवाल� के �लय ेह ैऔर गोपनीय हो सकता ह.ै य�द आपको ग़लती से यह संदेश �मला ह ैतो कृपया
त�काल �ेषक को वापसी ई-मेल स ेसू�चत कर� और इस ई-मेल को �डलीट कर द�. हालां�क इस ई-मेल और अनुल�नक को मालवेयर मु� रखने के �लय ेउ�चत
सावधानी बरती गई है, ले�कन इस ई-मेल के उपयोग के कारण य�द कोई भी नुकसान या ��त होती ह ैतो इसके �लए यू�नयन ब�क ऑफ इं�डया �कसी भी तरह
स े�ज़�मेदार नह� है” 

"Caution : Union Bank of India never sends mails, SMSs or make calls asking for personal information such as your bank
account details, passwords, Debit / Credit card details etc,. Please do not respond to such calls in any manner.”  

“The message (including the attachment) in this e-mail is intended solely for the addressee(s) and may be confidential. If
you have received this message by mistake, please inform the sender immediately via return e-mail and delete the e-mail.
Though all reasonable precautions have been taken to ensure that the message and its attachments are free from
Malware, Union Bank of India does not accept any responsibility for any loss or damage the use of this e-mail may cause." 
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Name - Madan K R

Designation  - Executive

Level - 3

% Annual   (INR)  Monthly (INR) 

196,944 16,412

39,389 3,282

50,875 4,240

287,207 23,934

12% of Basic 23,633                         1,969 

4.8% of Basic 9,453                            788 

33,087 2,757

320,294 26,691

3% of CTC 9,906 826

330,200 27,517

10,800                                                     900 

9,000                                                       750 

19,800 1,650

350,000 29,167

a

b

c

Annual Performance Bonus (APB) is payable once a year after the end of the financial year, based on the company’s 

achievement of its Target (Revenue growth and net Profitability). On company meeting target, subject to Management 

discretion, the amount mentioned above would be payable based on individual, company and business unit (wherever 

applicable) performance. APB is payable to employees who have been employed for at least 6 months during a 

financial year and are actively employed as on the date of disbursement (Not Serving Notice).

Saturday Allowance is applicable only to those employees who work on a 6-days-week schedule, and would be 

discontinued if you are subsequently moved to a 5-days-week schedule.

Please Note :

The amount will be allocated up to the limits as given below or up to the amount available for allocation. Subject to 

change as per company policy without adversely impacting CTC: 

a) Conveyance: INR 1600 Per month

b) House Rent Allowance (HRA): 50% of Basic

c) Leave Travel Assistance (LTA): 10% of Basic

d) Other Allowances: Balancing figure

TCC

Working Days

Probation Period  

Next Salary Review 

Other Benefits (Please refer Annexure 2)

Six (6) days a week

06 months. Subject to revision based on performance. 

Salary will be reviewed periodically as per prevailing Company 

policy and your increments are discretionary and subject to your 

performance. Employees joining on or before 30th September will 

be eligible for the salary review effective April of the next financial 

year. While, those who join later will be eligible in the subsequent 

financial year.

Children's Education Reimbursement

Hospitalization Insurance

Accident Insurance

ANNEXURE 1 - DETAILED EMOLUMENTS

Salary Components

Basic Salary 

Ex-gratia / Advance Statutory Bonus

FBP
a

Sum

Company's contribution to P.F

Company's contribution to Gratuity Fund

Sum

TFC

Annual Performance Bonus (at target)  b

CTC

Saturday Allowance  c

Canteen costs (to the company)  d

Sum



d

All pay-outs are subject to applicable taxes

Highly subsidised cost of food is INR 850 per month, of which INR 750  per month is a CTC component and INR 100 

per month is additionally borne by respective employee through monthly payroll deduction

Conveyance: If the employee chooses to use the company transportation,INR 2000 per month will be deducted from salary, 

subject to change as per company policy

Provident fund: The contribution by the employer and employee respectively is 12% of Basic Salary. In case Basic Salary is 

less than INR 15000 PM (PF Wage Ceiling), the contribution will be 12% of Provident Fund wages (PF wages = Monthly 

Gross excluding HRA, Ex-gratia / Advance Statutory Bonus, shift allowances and any reimbursement) upto a maximum limit of 

PF Wage Ceiling (i.e. INR 15000). Any changes in Provident Fund rules as announced by the Government through the official 

gazette becomes applicable to all employees who fall within the criteria specified.


